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1. O0mmue moroKeHus

1al s Hacrosmue IlpaBwiia mome3oBanus 6ubmmoTekoit (nanee - IlpaBuna) pazpaboTaHbl B
cootBercTBHH ¢ [lonoxenuem o 6ubmotexe AIIOY CO «HTXT» (manee - TEXHUKYM).

1.2. IIpaBmiia nons30BaHus OUONMOTEKOH PErIaMEHTHPYIOT OOILTHH MOPSIOK OpraHU3aIhd
00CITyXMBaHHUS YATATENEH TEXHUKYMA, TIpaBa U 00A3aHHOCTH OMOIMOTEKH U €€ IIOIb30BaTEIICH.

1.3. B mpaBumiiax UCHOIB3YIOTCS CIEAYIOMNE TIOHITHS:

® JOKYMEHT — MaTepHalIbHbIA 00BEKT ¢ 3aUKCHpPOBAHHON B HEM MH(pOpMaInelt B BUIE TEKCTa,
3BYKO3aIIMCH WM M300paXeHUs, IpeIHa3HAuYCHHEIM IS IIepeladd BO BPEMEHH M B IIPOCTPAHCTBE B
IENISAX XPAHEHHS ¥ OOIMECTBEHHOTO MCIIOIB30BAHNS;

® [10J1b30BATEJb — CTYICHTHl OYHOIO W 3a0YHOTO OTHENCHHWH ( B TOM UHCIIE IOydaroIiue
IUIaTHEIE 00Pa30BaTENIFHBIE YCIYTH), 00yJaroIiecs, OIyJatolye IIaTHbIe 00pa3oBaTeIbHbIe YCIYTH
3a npenenamu OI'OC, COTpYyTHUKY TEXHUKYMA;

e3anuch (perucrpamusi) — OoQOpMIICHHE IIpaBa IIOJB30BAaHHSA OHONHMOTEKON BKITFOUAET:
osHakomuenue llomp3oBarens ¢ IlpaBmmamum, odopmierme  GopMynsipa,  3aloNHEHHE
PETHCTPALIMOHHOM aHKETHI B 3JIEKTPOHHON 0a3e IAaHHBIX MOJIb30BaTelel OMOIHOTEKOMH;

e [IepeperucTpanys moJab30BaTeseil — eXeTroTHasS PETUCTPANHS MTOJIb30BaTeIeH, TO3BOIIIOIAS
YTOYHHTH KOJIMYECTBO, COCTaB IIOJh30BaTeNed, BHECTH HOBBIC CBeAeHHS B QopMyisip u
PETUCTPAITHOHHYIO aHKETY.

2. Ilopsipox 3anucu B 6U6IHOTEKY

2.1. Jlng 3anucu B OMOMHOTEKY IIOIH30BATENh 00SM3aH MPEIbSBUTH YIOCTOBEPEHHE JTMIHOCTH
(crynenyeckuit OmneT m macmopt). CTyIEeHTH OYHOTO OTIEIICHHMS 3aIMCBIBAIOTCA B OHOIMOTEKY IO
CIIMCKY y4eOHOH IpyNIBl B MHAUBHAYATHHOM TOPSIKE IIPU MPEIBSIBICHUH CTYACHYESCKOro OmieTa.
OcrasnbHEle IOTH30BATENH 3AMUCHIBAIOTCS B OUOIHOTEKY IPH MPeIbIBICHIH IaCIIOPTA.

2.2. Ha ocHOBaHHWM IpenbSBICHHBIX JOKYMEHTOB OHOMHOTEKaph Ha KaXIOTO IIOJIH30BATEIIS
3aII0JIHAET YUTATENbCKUH (QOPMYINSp YCTaHOBIEHHOTO 00pasiia, KOTOPBIA CUHTACTCS JOKYMEHTOM,
JAIOIKM IIPABO II0JIH30BATHCS OMOITHOTEKOM.

2.3. Ilpm 3ammcu mONMB30BaTENh JOJKEH O3HAKOMHTHECS C HpaBHJIaMH MOJIb30BAHUS, U
IOJTBEPIUTH 0053aTEIHCTBA UX BEIOIHEHUS CBOSH OMUCHIO HA YUTATEIHCKOM (HOpMyIIspe.

2.4. ©opMmysip SBIAETCS TOKYMEHTOM, YAOCTOBEPSIIOIUAM (aKT ¥ JaTy BHJIAYM II0JIH30BATENIO
JIOKyMEHTOB ¥ MX BO3BpallleHre B OMOTHOTEKY.

2.5. BriOpiBalomue U3 OWONHOTEKM MOJNB30BATENM JODKHEI CHAThH HMEIOINHECS V HHX
JNOKYMEHTEHI U IIOJIyYUTh OTMETKY B 00XOTHOM JIHCTE.

JIOKyMEeHTEI BBIOBIBAIOIUM IIOJNB30BATEIIIM BHIAIOTCS  TOJNBKO IPH HATHYAH OTMETKH
O6uONMMOTEKH B 00XOIHOM JIUCTE.

2.6. CoTpyIHUKH TEXHHKyMa IIPM YBONBHEHWH NOJIKCHLIBAIOT OOXOMHOM JIHCT, B KOTOPOM
CTAaBUTCA INTaMI OMOMMOTEKM W IOANHCH OMOMMOTeKaps 00 OTCYTCTBHM 3a[0/DKEHHOCTH KHUT M
aHHYJIUPOBAaHUM (OPMYIIIpa IMOIB30BaTEN.

3. Ilopsinok moab30BaHUS A00HEMEHTOM

3.1. 3a xa /Bl IOTyIeHHBIH Ha aDOHEMEHTE SK3EMILISP U3IAHHS II0IH30BaTeN b PACIHCHIBAETCS
B 4HMTaTeNbCcKoM (opMype. IIpyu Bo3BpallleHUH JTHTEPATYPHI HOANKNCH YATATENS TACUTCS IIOIIHACHI0
O6ubnuoTekaps o IpUeMe U3TaHHs.

3.2. QopMyiApel SBIIOTCS JOKYMEHTAMH, YIOCTOBEPSIOMUMM (AaKT BLIJAYM M CHAYH
JIOKYMEHTOB.



3.3. Ha aboremeHTe JOKYMEHTHI BEIIAIOTCS Ha JOM Ha CICIYIOIIHNE CPOKH:

e yueOHUKH 110 001meo0pa3oBaTeIbHBIM IUCIUAILIAHAM — CPOKOM Ha YUeOHEIH IO/ WA Ha BpeMs
M3YyYEHUS JTaHHON TUCIUIIINHEI,

oy4eOHUKH U KHHUTH TNIPOQECCHOHANBFHOTO IMKIA, XYIOXKECTBEHHAS JMTEpaTypa, HaydHO-
[I03HABATEIbHAS TUTEpaTypa — cpokoM Ha 20 nHei.

3.4. Cpok ONB30BAHUS JUTEPATYPOH IS Pa3IMYHBIX KATETOPH MOB30BATENCH W KOITHIESCTBO
BEIIABAEMBIX JIOKYMEHTOB, MOXKET OIPeNeAThCs nu(HepeHIIMPOBAHHO COTIIACHO YICOHBIM TIIaHAM.

3.5. Cpox 10/Ib30BaHUs BBIIAHHBIX TOKYMEHTOB MOYKHO IIPOJUIATH, €CIM Ha HUX HET CIIpoca O
CTOPOHBI IPYTUX NOJb30BaTeNeit ONOIHOTeK .

3.6. JIoKyMeHTBI U1 HCIIONB30BaHMS Ha TPYIIIOBBIX 3aHATHAX BBIIAIOTCS Ha a0OHEMEHTE
CTapocTe TIpyIIe, NEKYPHOMY CTYAEHTY MJIM IIPEHOJaBarellio U O(GOPMISIOTCS B UHTATEIHCKOM
bopMyIIIpe O POCTIUCE.

3.7. He moxmexar BBIZade Ha JIOM TEKyIlas MEPUOAMKA, MOCIETHHN WM €IUHCTBEHHEBIM
OK3EMILIAP TOKYMEHTA, XPaHsIIerocst B HoH e,

3.8. Exerogmo, ¢ 1 ceHTsOps TeKymmero y4eOGHOrO Trofa MPOH3BOAMUTCA IEpPEPETHCTPAIIAS
MOJIB30BATENE C YTOYHEHHEM AaHKETHBIX JAaHHBIX C BHECCHWEM H3MEHEHHM B UHTATEIbCKHIMA

bopmysp.

4. HOpﬂI{OK II0Jb30BaHHUA YUTAJbHBIM 3a/I0M H 3JICKTPOHHBLIM 0CHAINICHHEM YHUTAJBHOI'0Q
3ajia

4.1. Ilpu BHImade JOKYMEHTOB JUIS PabOTHI B YMTAIBHOM 3all€ IOJIB30BATENH HPEIBABIIAIOT
CTYJICHUECKUH OHIEeT HIM JOKYMEHT, YAOCTOBEPSIOIMA JMYHOCTH. IIpM IIONydeHHH M3IaHUS
ITOJIb30BATENE PACIIMCEIBACTCS B UUTATEIHCKOM (GOPMYJIIpE.

4.2. Yucno DOKyMEHTOB H HH(DOPMAIIMOHHBIX MATEPHAIIOB, BEIIABAEMEIX B YATAILHOM 3ale, He
orpanudKBaercs. IIpy HauMYME E€IUHOBPEMEHHOrO IOBBIIIEHHOIO CIIPOCA, YHCIO BBIIABAEMBIX
9K3EMILILIPOB MOXKET OBITh OTPAHUYEHO.

4.3. JloKyMeHTBI, IpeJHa3HAYCHHBIE ISl WCIONL30BAHMS B UMTANBHOM 3ale, Ha AOM He
BBITAFOTCHL.

4.3. 3ampermaercs BRIHOCHTH JOKYMEHTBI B3 YATAIBHOTO 3ana 6e3 paspernenns 6ubmoTexaps. B
Cllydae HapylICHWs O3TOTO IIPaBHIIA, IIOJNIB30BAaTENM MOTYT OBITh JIMINCHBI IIpaBa IOJIB30BAHUS
OuONMMOTEKO! Ha CPOK, OpeIeISIEMBIN 3aBEIyIOIIUM OHONIHOTEKOH.

4.4. DHIMKIONENNH, CIPABOYHBIC H3IAHUS, PEIKME W IEHHbIE KHWTH, XypHAIBI U JPyTHE
U3JIaHUS TICPHOAMYCCKON IT€YaTH BBINAOTCS IS PabOTHI TOJIBKO B UATAIBHOM 3aJI€.

4.5. He paspemaercs nocemars OHGIHOTEKY B BEDXHEN OIEXK/€E, HAPYLIATh TUITHHY U HOPSIOK
B IIOMCIICHUSIX OMONMOTEKH, IOOXONUTE K CTEeIUIaKaM B YMTAIGHOM 3aJl€ M 3aXO[UTh B CIy:KEOHBIC
OMeIeHHs 6e3 pazperneHus OubInoTeKaps.

4.6. K pabore Ha KOMIBIOTEpE MOIYCKAIOTCS MOIb30BATENH, NPEIBSABUBINNE IOKYMEHT,
YAOCTOBEPSAIOIIUHN TUUYHOCTD.

4.7. BecmnaTHbI DOCTyH K HHQOPMAIMOHHEIM pecypcaM ceTd MIHTepHeT paspelleH TOIBKO B
00pa30oBaTeNIbHBIX U BOCIIUTATELHEIX [EJIIX.

4.8. Crporo sampemeno paborare B chats, e-mail, pa3sBrexaTenbHBIX calTaX, WCIOIB30BATEH
KOMIIBIOTEP /IS MHBIX I€Ie, He CBA3aHHBIX C YIEOHBIM TIPOLIECCOM..

4.9. Ilomp3oBarens paboTaeT 3a KOHKPETHBIM KOMIIBIOTEPOM, OIpPEAENEHHBIM IS HEro
paboTHHKOM OUOIHOTEKH.

4.10. Ilonb3oBatens 00s3aH OTMETHTS B JKyPHAJIE PETUCTPAIIMH HAYAI0 I OKOHYAHHE PaGoThl 1
BHECTH B JKypHall HHPOPMAIIUIO COTTIACHO ero GopMe.

4.11. Tlo Becem Bompocam momcka HH(OpManuu B ceTd «MHTEPHET» IIONB30BATEN OIDKEH
obpatuThesa K paboTHHKY OmOIMOTEKH. 3ampelnactcsi obpalleHHe K pecypcan, IIPEIIOIararIuM
OILJIaTy.



4.12. Tlome3oBaTens HMeeT ImpaBo paboTaTh ¢ (GIIEl-KapToil Iocle ee IpeIBapHTEIHLHOrO
TECTHPOBaHUA paOOTHUKOM OHOITHOTEKH.

4.13. BxmodeHHE H BEHIKIFOYCHHE KOMIIBIOTEPOB IIPOM3BOIMTECS TOMBKO pPAOOTHHKOM
OuONIHOTEKH.

4.14. Ilomp3oBaremy 00sA3aHEI HE JOIIYCKAaTh MOMAJAHWSA BHYTPh KOMILIOTEPA NOCTOPOHHHX
IIPEJIMETOB, KUAKOCTEH U CHITYYMX BEIECTB.

4.15. 3anpemaercs OCTaBILITE 6€3 HMPHUCMOTPa paboTaromm|e KOMIBIOTEPE, BCKPHIBATH OIIOKH
IUTAHWUS KOMIbIOTEpA U NepU(EpUHHBIX yCTPOUCTB, KOPIlyca MOHUTOPA, IPUHTEPa, CKaHepa; KaKoe-
mub0  BMEIIATENBCTBO B YCTAHOBICHHOE IIPOrPaMMHOE OOECIEYCHHE, BKIIOYAsS H3MEHEHHE ero
HACTPOUKH.

5. IlpaBa, 00S13aHHOCTH H OTBETCTBEHHOCTH M0JIb30BaTe el

5.1 Ilons3oBarens OHOIHOTEKH UMEET MIPABO:

ebecmiarHO  TONB30BaTHCS  OCHOBHEIMH — OHOIHOTEYHO-MHM)OPMAIMOHHBIME  YCIyTaMH.
IlepeueHb ® CTOMMOCTH JONONHHTENBHLIX IUIATHBIX YCIYT ONPEAETAeTCS TEXHUKYMOM U
YTBEPKAACTCS TUPEKTOPOM.

e [lonyyare monHyio HMHGbOPMAIMIO O cocTaBe OUONMMOTEYHOTO (OHAA, HMH(MOPMAIMOHHBIX
pecypcax M TPEROCTAaBISICMBIX YCIyrax 4epe3 CHCTEMYy KaTaJloTOB M KapTOTeK W JIpyrue (pOpMEL
OubIHoTeYHOT0 HHPOPMUPOBAHHI.

e [lonmygars u3 dhoHma OGMOTMOTEKH I BPEMEHHOTO IIONB30BAHMA UM HAa abOHEMEHTe JHOOHIe
M3[IaHHSA, HEONIyOIMKOBAHHBIE NOKYMEHTHI WIIM HX KOIMA HA TPAJWIHOHHBIX M SIEKTPOHHEIX
HOCHTEIISX. '

e [lonyyarh TPaKTHYECKYIO IIOMOIIb B IIPHOOPETEHHH HABBLIKOB M YMEHHH CAMOCTOSTEIHHO
[IOJIb30BaThCA JOKyMEHTalue, madopmarueit, 6ubamoTexoi

e [Tostyyats KOHCYIBTAIHOHHYIO IIOMOIIE B [IOUCKE U BHIGOPE HCTOUHMKOB MH(DOPMAIIHIL.

e ITposieBars CpOKH 1ONB30BAHMS JOKYMEHTaMH ¥ HHGOPMAIHEH B YCTAHOBIEHHOM TIOPSIIKE.

e [Tonp3oBarbesd  COpaBOYHO-OMONMHOrpaduIecKknM ¥ WH()OPMAITMOHHEIM — OOCIIY>KHBAHHEM,
HCIIONB3YS KaTaJIOTH U KapTOTEKH, IPEICTABICHHEIE B SJIEKTPOHHOM MK GYMajXHOM BHJIE.

¢ [Tory4aTs KOHCYJIHTAIOHHYFO IIOMOIIE B pab0Te HA KOMITBIOTEPE U B CETH VIHTEpHET.

e [IpunumaTe y9acTHe B MEpPOIPHATHAX, HPOBOJUMEIX OHONHOTEKOH, M3OHPaThCS B e
YUTATEIbCKUH aKTHUB, OKA3bIBaTh OMOIMOTEKE IPAKTHYECKYIO IIOMOIIb.

5.2. Ilonp3oBaTenu OGUOTHOTEKH OOI3aHEL

*bepeXHO OTHOCHTBCA K JOKYMEHTAM X HHEIM MaTepHaiaMm, IIONydeHHHIM H3 (OHIOB
OHONHOTEKH U KOMIBIOTEPHOMY 0GODPYIOBAHHIO.

e [TonmepxuBaTh MOPANOK pPACCTAHOBKM M3JaHAH B OTKPBITOM JOCTYIIE, PACIIONOMKCHHE
KapTo4YeK B KaTaJlorax ¥ KapTOTEKax,

e Bosppamare JOKYMEHTHl B YCTAHOBIEHHEIE CPOKH, HE BLIHOCHTH WX W3 TOMEIICHHS
OUONHOTEKY, ECIM OHU HE 3aITMCAHE! HA YATATENECKOM (hOPMYIIAPE MM IPYTHX YUETHBIX JOKYMEHTAX;
HE JIeaTh B HUX IMOXYCPKUBAHUN U IIOMETOK; HE BBIPBIBATH U HE 3aTU0ATh CTPAHMIIEL.

¢ [{0/130BaThCS MAJIOIK3EMIUIIPHBIMHA U CIIPABOYHEIMH H3AHASIME TOJBKO B UATAIHHOM 3aIe.

o lIpu momy4enun ydeGHON JUTEPaTypEl, APYIUX NPOU3BENEHUN MEYATH M MHEIX TOKYMEHTOB
II0JIB30BATENE OIDKCH TIIATEIBHO IOCMOTPETh WX M B ClIydae OOHApYKEHHs KakuX-Tubo medeKToB
coolbmuTE 06 3TOM pPaGOTHHKY OUOIMOTEKH, KOTODPBIH CcHeacT COOTBETCTBYIOUTYIO TOMETKY. B
IPOTHBHOM CJIy4ae OTBETCTBCHHOCTH 3a IOPYYy KHHUT HECET YUTATENb, IIOJIB30BABINHHCS H3TAHHUEM
LIOCIIETHUM.

® PaCIIiCEIBATECS B UMTATENECKOM (QOPMYIIIPE 38 KaXKIblit MOTyYeHHBIN JOKYMEHT.



¢ Bo3ppainaTtsk JOKYMEHTH! B yCTaHOBJIECHHEBIE CPOKU. [10 OKOHYaHHM YIeOHOrO rojia BCe KHHUIH
JOTDKHBEL OBITH CHAaHEI B OuOmHoTexy. [Ipm HapymmeHWH CpPOKOB IONB30BaHHS IOKYMEHTAMH K
YUATATEISIM IPUMEHSFOTCS aIMUHUCTPATUBHBIE CAHKIIUY B YCTAHOBICHHOM IOPSIKE.

® EXXErofHO IPOXONUTEH NEPEPErHCTPAllio B Hayaje Y4eOHOrO roja ¢ IPeIbsBICHHEM Bcei
IUCILIINEHCS 3a HUM JIUTeparypel. Ilonb30BaTeny He MpOLIEAIne MEPEPErUCTPAIAIO W HE CIABIIHE
KHUTH B KOHIIE y4e6HOTO0 roja, OuOIHOTEKON He 06CIy > KHBAOTCA.

5.3. B ciydae yTpaThl WiIH HEYMBIIDIEHHON MOPYM KHHUT, IPYTHX IPOU3BEINCHUI IEeYaTH HITH
UHBIX IOKYMEHTOB, II0Ib30BaTENb 003aH 3aMEHUTH WX TAKUMH K€, TH0O KOIMSIMU WA U3IaHUIMH,
IpU3HAHHBIMU OMOMMOTEKON PaBHOIICHHBIMH.

5.4. Ilepeyens HapyIIeHHH, 32 KOTOPbIE OIB30BATENH JOJDKHEI BOSMECTHTE yIIepO KHUTOM:
® yTepsl KHUTH;

" IOMETKH, ITIOAYEPKUBAHNS, 3arubaHre CTPAHHII;

® BEIPBAHHBIE CTPAHUITBL, IIOBPEKICHHEIE O0JIOMKKH;

¥ CAHUTAPHOE COCTOSIHUE U3TaHU.

5.5. Ilpn BBIOBITHH M3 TEXHHKyMa, OGOPMIICHWH aKaIeMHUYeCKOro HIM JEKPETHOTO OTIIyCKa
IIOJIb30BaTENH 00A3aHbI BEPHYTh B OMONHOTEKY BCe WHCILSIIAECS 32 HAMH JOKYMEHTEL IlomydmTh
TOATBEPXKICHUE O IOTAICHUH 3a[0JDKEHHOCTH. AIMUHUCTpAIUS BBIIACT JOKYMEHTHI TOJNBKO IIPH
HATAIUH TOATBEPXKICHUS U3 OUOIMOTEKH O IOTallleHUH 3a0/KEHHOCTH.

5.6. Ilomb3oBarenmu o6s3amE!l cobmonats Hacrosiuue Ilpasuna. [lonp30BaTeny, HApyIIHBIIHE
IlpaBuia win npuYMHUBINME OMONIHOTEKE ylnepO, KOMIEHCHPYIOT €0 B pasMepe, YCTAHOBICHHOM
lIpaBuiiamu, a TakKe HECYT MHYIO OTBETCTBEHHOCTb B CIlydasX, MPELyCMOTPEHHHIX IeHCTBYIOLINM
3aKOHOJATENIECTBOM.



